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OLDFIELD PARK INFANT SCHOOL 
 

Procedure for Reporting Incidents of Violence,  
Injuries, Diseases and Dangerous Occurrences 

 
 

Violence 
The school believes that violence to staff or pupils is unacceptable.  Violence is any 
incident in which the person is abused, verbally or otherwise, threatened, or 
assaulted and may also include bullying and sexual or racial harassment.  The 
school will endeavour to prevent violence to staff and pupils occurring, and to 
support and assist them should violence occur. 
 
All violent or potentially violent incidents should be reported to the Headteacher and 
the Palladian Academy Trust.   Where actual injury occurs this should be done, in 
addition to completing the Accident or Dangerous Occurrence form.  It is vital that 
there is a written record of all such incidents, as the PAT is required to report them 
to the Health and Safety Executive. 
All records are kept in the school Incident Reports file in the Head Teacher’s office 
 
The school has an anti bullying policy which is designed to protect vulnerable pupils 
and staff which is regularly updated. 

 
Minor Injuries 
Minor injuries to pupils should be recorded in the Pupil Accident Note Book. Any 
major injury to a pupil or any injury to an adult which requires First Aid treatment, 
should be recorded on the Delegated Services Website. 
  
Reportable incidents 
Reportable injuries, dangerous occurrences and occupational diseases are major 
incidents as detailed below and should be reported on the Delegated Services 
Website and the school should seek current advice and guidance. 
 
Reportable Injuries 
1. Death of any employee, pupil or visitor 
2. Major injury to an employee arising out of an accident at work 
 i Any fracture other than to fingers, thumbs or toes. 
 ii Any amputation. 
 iii Dislocation of the shoulder, hip, knee or spine. 
 iv Loss of sight, whether temporary or permanent. 
 v A chemical or hot metal burn, or any penetrating injury to the eye. 
 vi Any injury resulting from an electric shock or electric burn leading to  
  unconsciousness, resuscitation or admittance to hospital for more than 
  24 hours. 
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 vii Any other injury - 
  leading to hypothermia, heat-induced illness, or unconsciousness; 
  requiring resuscitation;  
  or       requiring admittance to hospital for more than 24 hours; 
 viii Loss of consciousness caused by asphyxia or by exposure to a  
  harmful substance or biological agent. 
 ix Absorption of any substance by inhalation, ingestion, or through the 
  skin causing  acute illness requiring medical treatment or loss of  
  consciousness 
 x Acute illness requiring medical treatment that is believed to have  
  resulted from exposure to a biological agent or its toxins or infected 
  material. 
 
3. Injury that requires hospital treatment, to anyone who is not an employee, but 

who is affected by equipment, substances or activities in school or it’s 
facilities.   This does not include break time, sports or off site injuries to pupils. 

4. The absence of an employee for 3 or more days, as the result of an accident 
at work, but not reportable under "2" above. 

  
N.B.  Injuries resulting from an "accident", include injuries resulting from an act of 
non-consensual physical violence, to employees at work or arising out of their work. 
 
Occupational Diseases 
An occupational disease is reportable, when the employer receives a written 
statement from a registered medical practitioner that the employee is suffering from 
one of the occupational diseases specified in Schedule 3 of RIDDOR 1996 and their 
work involves one of the corresponding specified activities.   They include: 
1. Malignant bone or skin disease, or skin inflammation or ulceration as a result 

of work with ionising radiation. 
2. Cataracts due to electromagnetic radiation including radiant heat. 
3. Work related upper limb disorders due to: 
 - repetitive movements of the fingers, hand or arm; 
 - work involving prolonged pressure or friction on the hand or elbow; 
 - physically demanding work requiring constrained posture; 
4. Hand-arm vibration syndrome 
5. Hepatitis 
6. Legionellosis 
7. Tetanus 
8. Tuberculosis 
9. Occupational dermatitis 
10. Occupational asthma 
 

Reference: The Reporting of Injury, Disease and Dangerous Occurrence 
Regulations 1995. 
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Dangerous Occurrences  
1 Lifting Machinery -  the collapse, overturning or failure of any load bearing part. 
2 Pressure Systems - the explosion, collapse, or bursting of any closed vessel or 

associated pipe work which had the potential to cause a death. 
3 Overhead electrical lines - any unintentional incident in which plant or 

equipment either came into contact with an un-insulated overhead electric line 
or cause an electrical discharge from such a line by coming close to it. 

4 Electrical short circuit or overload causing fire or explosion and which stops use 
of the plant involved for more than 24 hours or which had the potential to cause 
a death. 

5 Biological Agents - any incident resulting in the release of an agent with the 
potential to cause severe human infection or illness 

6 Ionising Radiation - any potential exposure due to the breakdown of equipment 
or control systems. 

7 Collapse or partial collapse of scaffolding. 
8 Pipelines - any bursting, explosion, collapse or damage resulting in the close 

down of the pipeline for more than 24 hours or with potential to cause a death.  
Any unintentional ignition of anything in a pipeline. 

9 Collapse of building or structure - any unintended collapse or partial collapse 
during construction or alteration, or of any floor or wall of the workplace. 

10 Explosion or fire - any incident resulting in the suspension of work for more 
than 24 hours. 

11 Escape of flammable substances - any sudden or uncontrolled release 
12 Escape of substance - any accidental release or escape liable to cause death, 

major injury or other damage to health. 
 
 


