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Welcome to Our School 

 
Welcome to Oldfield Park Infant School. I hope that you find the information in this 

prospectus useful and that it gives you an insight into life at Oldfield Park Infant School. 

Oldfield Park Infant School is a community school for children from the ages of 4 to 7 years. 

The history of the school dates from 1878 and the school has a long tradition of serving the 

local community. Some families have been educated here for several generations! The school 

has an excellent reputation in the local community and everyone associated with the school 

works hard to provide a safe, happy and stimulating environment for the children.  

‘Children are cared for as individuals and are encouraged to achieve their best in all aspects 

of school life.’ Our latest OFSTED report (July 2015) judged Oldfield Park Infant School to 

be a good school with outstanding provision in Early Years. 

We place great value on the positive relationships that exist between all members of our 

school community and encourage strong links between home and school. 

Ours is a school where individuals’ needs are of paramount importance and we value each 

achievement that our children make. We are proud of Oldfield Park Infant School and 

warmly welcome visits from prospective parents. 

 

Yours sincerely 

 

Claire McMurtry 
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The Palladian Academy Trust 
 

 
 

The Palladian Academy Trust was formed over the summer and autumn of 2016. The eight 

schools joined at different points, with the final four formally transferring on 1 November.  

The Trust is run by an Executive Leadership Group comprising of the headteachers of each 

school and the Chief Operating Officer, which meets regularly.   

 

Partner schools in the Trust are Combe Down VC Primary School, St Martin's Garden Primary 

School, Widcombe Infant School, Widcombe CEVA Junior School, Oldfield Park Infant 

School, Oldfield Park Junior School, St Philip's VC Primary School and Ralph Allen School 

(secondary).  The above photograph shows the eight headteachers at the time of conversion 

with the Chief Operating Officer at the Palladian Bridge in Prior Park, Bath.  

 

The group of local schools was created to enable each one to build on existing good practice 

and collaborative work, whilst preserving their distinctive ethos and identity. 

 

We all believe that we have created something special in our Bath locality by using this 

structure. We believe that it is of benefit to our young people and our schools. 
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We want to provide exceptional learning experiences for all in the Trust.  The key MAT 

values for a great education are: 

 Working in partnership within the community to achieve the best outcomes possible 

for learners; 

 Helping children to build the character to be confident, well-prepared and successful 

learners; 

 Nurturing the well-being of all; 

 Creating new pathways for the effective professional development of staff. 

 

We are named the Palladian Academy Trust because the Palladian bridge in Prior Park is a 

local landmark. Since bridges connect people we felt this was a very appropriate emblem of 

partnership. 

 

Tim Withers, Chief Executive Officer of the Trust, said: ‘The Palladian Academy Trust 

(PAT) is a partnership that is adding to the opportunities for young people in Bath, with a 

vision for their personal development and education from 4 - 19.  We are really excited about 

the possibilities a multi-academy trust can offer. 

 

‘Professional learning is something we feel is particularly important. Working in schools is a 

rewarding, but also a fast-moving and a demanding job. Training opportunities are always 

going to be expanded across a partnership. 

 

‘Our aim is that the Trust will be a great place to study, and also to work.’ 

 

 

For more information about the Palladian Academy Trust, please see 

http://www.ralphallenschool.com/178/palladian-at 
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The School Governing Body 
School Governors:            Telephone No.  

Chair    Emily Cooper        422903 

Vice Chair    Jonathan Parsonage    422903    

Head Teacher   Claire McMurtry     422903 

     Jenny Garbutt     422903 

     Sophia Capetti     422903 

     Lucy Dunn        422903 

     Ali Paul        422903 

     

Clerk to Governors            Mrs Rachael Van Roy    422903 

   

 The Role of the Governors 

The School Governors work in partnership with the school in making financial, staffing and         

curriculum decisions and meet once a term. 

  

There are two sub-committees – Finance and Resources and Standards, Curriculum and 

Safeguarding which meet regularly and each take responsibility for monitoring a particular aspect 

of the school’s work.  

The Standards, Curriculum and Safeguarding Committee takes an interest in what is taught in 

school, how we teach, and how high the standards are in teaching and learning. They use data to 

ensure that all children are being given the opportunity to make good progress in all aspects of 

school life. They share responsibility for staffing matters with the Finance and Resource 

Committee and are responsible for safeguarding. 

The Finance and Resource Committee ensures that the funds received by the school are used 

appropriately to meet the needs of the children and to support any improvements to the building 

or resources that we have planned. They look after the school building and matters that effect 

health and safety. They share responsibility for staffing matters with the Standards, Curriculum 

and Safeguarding Committee. 

  

The Governing Body promotes policies that help create a safe environment and happy atmosphere 

conducive to learning and provide the best education possible in line with the requirements of the        

Early Years Foundation Stage Curriculum and National Curriculum for all children. 

  

Governors take an active part in the life of the school where possible and as appropriate.   

They maintain an up to date view of the school’s strengths and areas for development.  

  

The Governing Body endeavours to keep parents informed of decisions throughout the year. 

Minutes of the Governing Body meetings are available for parents on request. 

Members of the governing body are happy to talk to parents and answer their questions. 
  

 

Contacting the School 
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Oldfield Park Infant School 

Dorset Close 

Bath 

BA2 3RF 

Telephone:  01225 422903 

Fax: 01225 473232 

e.mail: office@oldfieldpark-inf@bathnes.sch.uk 

website: www.oldfieldparkinfants.co.uk 
  

These are the main ways to contact the school :~ 

  

Office Opening Hours 

8.00am to 3.30pm 

  

We are happy to receive messages and enquiries in person or by telephone. 

We have an answerphone system for times when the office is busy, or out of hours.  

  

E.mail - office@oldfieldpark-inf@bathnes.sch.uk 

Non urgent messages may be sent by email to the school using the main office address above. 

  

Information on the school website - www.oldfieldparkinfants.co.uk  

We keep our website updated with the latest information and newsletters. 

If you have mislaid the Dates for the Term, your newsletter, or that all important letter about a 

school trip, you can find them all on the website. Our key policies can also be found on the website. 

  

Useful forms and spare letters. 

We keep copies of term dates, change of address etc in the red pockets in the entrance lobby by the 

office. Please help yourself. 

Spare trip letters and flyers about various activities can be found in the Yellow box in the entrance 

lobby. 

  

Post Box 

Please use the red post box in the entrance lobby for returning any completed forms.  

  

Making appointments to see teachers. 

We are always happy to talk to you and address any particular concerns you may have. Normally we ask 

parents to speak to the class teacher first as they have an in depth knowledge of the children and can 

usually assist. If you do want to have a chat please ask the teacher or the office staff to arrange a 

mutually convenient time. This can usually be organised after school. 
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Our Vision 

At Oldfield Park Infant School we value and respect all children and each 
other as individuals. We believe in providing a happy, safe and positive  

environment in which creativity, personal development and a love of  
learning will flourish. 

The children are at the heart of everything we do. 
 

  

 

 

‘Together We Learn’ 

This is our school motto. It represents our belief that we are all learners in 

our school community - children and adults.  
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Our Environment 

A happy and safe environment where children are eager to learn 

 

With a strong emphasis on valuing the individuality of 

each child, we provide a welcoming and nurturing 

environment. 

 

We foster an enjoyment of learning in each child by providing                           

an engaging, topic based curriculum with plenty of opportunity                                   

for practical activities to support each subject.  

 

Children’s achievements are recognised and a feeling of success inspires them 

to want to learn more. We believe that each child has unique skills and talents 

and deserves to be celebrated.  

 

 Large, well resourced classrooms 

 Outdoor learning spaces 

 High ratios of adult support to meet the needs of all learners 

 Excellent programme to support transition from pre-school settings 

 Highly motivated and caring staff team 

 Emphasis on successful personal development, social and emotional skills 

 High priority given to safeguarding and security 

 

 

 

 

 

 

 

“Staff make sure that 

pupils are kept safe and 

are very committed to 

pupils’ care, welfare and 

well-being” OFSTED 2015 

“The approachable, 

friendly and caring staff 

are a huge strength of the 

school” Parent 

At Oldfield Park Infant 

School we enjoy learning 

together. 
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Our Children 

We value and respect our children as individuals and give them 

opportunities to contribute to the life of the school 

 

We put the children’s needs at the heart of all we do. We 

plan creatively to ensure that the curriculum is engaging 

and motivating for all children. The children themselves 

are involved in shaping the learning in their classrooms, 

developing their own interest whilst acquiring the skills 

they need. 

We want all children to have a strong sense of belonging within                           

our school community. We encourage them to be responsible,                        

independent and sef confident.  

 

 Active school council 

 Exellent knowledge of the individual child 

 Staff listen to children’s ideas and views 

 Activities and routines to encourage friendship 

 Children contribute to the apppointment of new staff 

 High expectations for behaviour and care for others 

 Every child’s achievements celebrated and rewarded 

 

 

 

 

 

 

 

 

 

“Pupils are courteous, 

respectful of others and 

well behaved”  

OFSTED 2015 

“Staff have good 

relationships with the 

children and encourage 

them to be responsible and 

independent”  

Parent 

At Oldfield Park Infant 

School we encourage each 

other. 

“Being a School 

Helper means you 

do important jobs 

and help to make 

the school even 

better” 

Y2 Child 
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Our Curriculum 

We have a lively and engaging curriculum and high standards 

 

Our curriculum is broad and balanced with plenty of                          

opportunities for children to show their creativity and use                             

their own ideas. At the same time we believe that a strong                                   

focus on acquiring core skills in reading, writing and                                                

mathematics is vital at an early age. 

 

Each term learning is centered around a topic chosen for 

its relevance and interest. Learning is enhanced by 

engagement in enrichment activities such as visits to 

places of interest and welcoming visitors into school. 

 

 Exciting, topic-based curriculum 

 Systematic, development of core skills 

 High priority placed on learning to read successfully 

 Daily phonics lessons 

 Balance of small group, class and individual teaching 

 Theme weeks to ignite new learning 

 

 

 

 

 

 

 

 

 

“Children are energised by 

the range of subjects and 

topics they study and 

enjoy the many activities 

and visits provided by the 

school”  

OFSTED 2015 

“Children throughout the 

early years get off to an 

excellent start. This is 

built upon in Years 1 and 2 

so that standards are 

currently high”  

OFSTED 2015 

“Our topics are fun and 

exciting and we learn lots 

of new things all the time”  

Y1 Child 

At Oldfield Park Infant 

School we learn in lots of 

different ways. 



12 

 

Our Learning Behaviours 

We promote positive attitudes to learning and healthy lifestyles 

 

We want children to develop a love of learning which will last                               

throughout their life. We ensure that they the self                                               

confidence they need to be positive about their learning and                                       

friendships. We invite all children to use their ‘Learning                                             

Powers’ to become sparkly learners who can work alongside                                              

others as well as working independently and are willing to have a go and learn 

from their experiences. 

We also want our children to know how to keep themselves fit 

and healthy. Children are given opportnites to grow fruit and 

vegetables, learn cookery skills and take regular exercise. 

 

 Healthy snacks and water available 

 Cookery skills sessions 

 Flexible school meals choices with lunches cooked on site 

 Playground designed to encourage physical activity 

 Farm links and visits 

 Walk and scoot to school activities 

 After school sports clubs 

 

 

 

 

 

 

 

 

“The school’s values are 

enabling my child to gain 

confidence and 

independence”  

Parent 

“The school makes an 

excellent contribution 

to pupils’ spiritual, 

moral, social and 

cultural development, 

preparing them very 

well for the next stage 

of their education ”  

OFSTED 2015 

At Oldfield Park Infant 

School we learn by trying 

things out. 
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Our Learning Powers – Being a ‘Sparkly Learner’ 
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Our Partnership 

We believe in working together to support each other 

 

Our motto is ‘Together We Learn’ reflecting the school’s 

strong sense of community where children are supported 

by each other and by the adults in school. We believe in 

developing a close working relationship with parents and 

carers as this is so important to the well being and 

success of the indivdual child. 

 

We place a lot of importance on the transition into the                                            

reception classes and supporting the move to junior school.  

 

 Well organised and active goveerning body 

 Thriving and supportive PTA 

 Paretns and local community volunteers welcomed to help 

 Regular progress evenings 

 Open afternoon for children to share their work  

 Parent workshops and information sessions 

 Carefully designed support for children with additional needs 

 Regular and informative newsletters 

 Up to date school websites 

 Strong partnerships with outside professionals  

 Excellent links with Oldfield Park Junior School 

 Daily Breakfast and After School Club 

 

 

 

 

 

 

“The school’ has a happy, 

bright feel to it and a 

really friendly community 

spirit”  

Parent 

“Staff are very committed 

to pupils’ care, welfare 

and well being”  

OFSTED 2015 

At Oldfield Park Infant 

School we support and help 

each other. 
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School Uniform 
We expect children to wear our school uniform with our ‘logo’ which helps them to feel part of 

the school.  

A range of uniform items including sweatshirts and cardigans, pale blue polo shirts and fleece 

jackets all embroidered with the logo are available at a  

reasonable cost from our supplier, Scholars. 

  

Scholars can be located at: 

4 Terrace Walk 

Bath 

BA1 1LN 

Tel:(01225)462206 
  

Book Bags 
We expect each child to have a bookbag to carry books and homework to and from school.  

(Back Pack are not suitable)These again carry our logo and are of strong waterproof material 

with a handle.  They should be brought to school daily.  These can also be purchased from 

Scholars. 

  

Water Bottles— We encourage our children to keep well hydrated and ask children to bring 

a clear water bottle with a non-spill sports type top to school each day. Only water is allowed 

in these bottles and we ask that these bottles are clearly named with a permanent marker. 

Water bottles are available to purchase from the school office.  

 

Sun Hats - We ask that all children bring a hat or cap to school during hot weather it does 

not have to be a school one. 

  

Second Hand Uniform 

The PTA runs a ‘nearly new uniform shop’ to enable parents to purchase good quality items at 

a lower price.  The school also keeps a number of spare second hand items which may be 

offered to parents free of charge where needed.  We welcome donations of uniform that are 

in good condition and no longer required. 
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Clothing For P.E. 
For health and safety reasons, all children change for Physical Education. We have a school P.E. 

kit which we expect all children to have.  

 This consists of: 

 navy blue shorts  

 royal blue T shirt with the school logo.  

  

All these items are available to purchase from Scholars 

  

 Plimsolls (daps) or trainers are also needed for games lessons outside and may be purchased 

locally. Please do not purchase daps when your child starts school. They are not normally 
needed until later on in the Spring/Summer terms. Your child’s class teacher will let 
you know when they are needed. 

 P.E. activities in the hall are done in bare feet. Please name all P.E. Kit. 

 bags are also available. 
  

Naming Clothes 
All clothing must be clearly named .   It can be very difficult to  

identify one child’s clothing amongst several identical sets! Outdoor coats need to be in school all 

day in case they are needed.   

 Hair Styles 

Long hair should be tied back for the school day. Extreme hair styles (for example, emblems 

or patterns shaved into the side or back of children’s heads) and colours are not appropriate 

for school.  

Jewellery  
Jewellery is not allowed for safety reasons.  Children with pierced ears should wear studs at 
all times. These will need to be removed for PE lessons apart from during the 1st 6 weeks.  If 

your child is unable to remove these themselves you will need to remove them before they come 

to school on PE days. Wrist bands and other fashion items are also unsuitable for school and 

should be left at home. 

Toys 

We do not encourage children to bring toys to school as they are not usually allowed to play with 

them and we cannot accept responsibility for loss or breakages.  Each class does, however, has a 

system whereby special items can be brought into school to show to the class. The class teacher 

will inform you when this can take place. 

 Lost Property 

The lost property box (large pink box) can be found by the blue doors by The Hive.  We rely on 

items being named and returned to the owner. 

Un-named items are kept for a limited time, displayed to parents and then recycled. 
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School Attendance 

It is important that your child is in the classroom by 9.00 a.m.  Registration and teaching start 

promptly each day. The doors will be opened at 8.50 a.m.   

  

If your child is late, please enter via the school’s main entrance door and report to the office. 

You will be asked to sign your child in and the registers will be amended.  

If your child is absent from school please let us know the reason on the day of absence. Please 

ring between 8.00 a.m. and 9.00 a.m. so that we know the absence is not unauthorised.  If the 

office is busy and cannot answer please leave a message. If your child has a medical appointment 

please inform the school office. 

  

If we do not receive a message we follow up absences with a phone call after 9.30am to ensure 

that your child is safe and unauthorised absences are kept to a minimum.  

  

High absenteeism, cases of unauthorised absence and frequent lateness will be followed up by 

the school and further action taken if necessary. 

  

If it is not possible to resolve these at a school level the ‘Children Missing Education Officer’ 

may be asked to offer additional advice to the school or to individual families. 
  

 

 Holidays During Term Time 

Holidays during term time will not be an Authorised Absence unless it is for exceptional  

circumstances.  We understand that there may be times when pupils will need to be away from 

school for other reasons e.g. a family bereavement.  In cases such as this Parents will need to 

complete a ‘Leave of absence’ request form and these will be considered on individual merit by 

the Head Teacher. 
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Travelling to School  
 
We recognise that the school is located in a small cul de sac and vehicular access is limited in 

the immediate vicinity. We want to encourage our children to develop a healthy lifestyle, be 

aware of their environment and be safe on the journey to and from school. 

 

These are some of the initiatives that we would ask you to support wherever possible. 
  

  

Scooters and Bikes 
                              

Children may use their scooters or bikes to travel to school with 

their parents. We ask that ‘vehicles’ are parked in the racks behind 

‘The Hive’ during the school day. 

  

 

We do ask that everyone keeps to the following guidelines in order to keep everyone safe. 
  



 Always walk across the playground holding your scooter or cycle 
 Scooters and cycles must be stored in the racks provided behind ‘The Hive’ 
 Children must be supervised by an adult when putting scooters and bikes behind ‘The 

Hive’.  
  

 

Travelling to school by car 
  

The safety of our children is of paramount importance so please take this into consideration 

if you do need to drive into the Dorset Close area.  

We recognise that it is not possible for everyone to walk to school. If you do have to bring 

your car into Dorset Close or one of the nearby streets we expect parents to drive with caution 

and to park carefully and considerately. We rely on having good relationships with our 

community and don’t want to cause our neighbours or another parent unnecessary 

inconvenience. 
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The School Day 
The following is a typical school day.  

  

Our timetable is designed to allow parents who have children in both the infant and  

junior schools to drop children off and pick them up punctually.  

  8.50am   Doors open 

  9.00am   Morning Registration 

  9.05 to 10.15am           Teaching Session 1  

  10.15 to 10.30am  Morning Break 

  10.30 to 11.45am   Teaching Session 2 

  11.45 to 12.45pm  Lunch 

  12.45 to 2.00pm  Teaching session 3 

  2.15 to 2.30pm  Optional afternoon Break 

  2.30 to 3.05pm  Teaching session 4 

  3.05pm   End of school day 

 

 

 

Collecting Your Child at the End of the School Day 
  

The school day ends at 3.05pm. 

  

 The children from each class leave the school by a particular entrance. 
  

 
Fox Class 

 

 
Frog Class 

 
Rabbit Class 

 
 

Squirrel Class 

 

 

Main front door 
  

 

 

 
Badger Class 

 

 
Barn Owl Class 

  

 

 

 

 

Blue door by ‘The Hive’ 
  

 

Side door by the offices 
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 Parents from each class have a specific place to wait.  
 

 The class teacher will bring the children to you and check that each child leaves with the                

appropriate adult. Please do not ‘call’ your child out of the line. 
 

 

 Please wait well back from the front of the line as this makes it easier for the teacher 

and your child to see you. We find that most parents end up sticking to a similar spot each 

day which helps us enormously. 

  

We ask that parents wait on the playground side of the yellow railings. 
  
It is school policy that we do not release children from school unless there is an adult that we 
recognise there to collect them.  Therefore, please inform the class teacher if a different person 
is meeting your child. Each class has a notice board where you can write down any messages in 
the morning. If you do want an older sibling (who is under the age of 18 ) to collect your child  we 
do require written consent from you in order to authorise this.  
  

We understand that unforeseen changes can arise during the school day or at the last minute. 

If you are delayed or there is a change in the person meeting your child please telephone the 

school on Bath (01225) 422903. We will always care for your child until you arrive. 

  

We ask that for Healthy and Safety reasons children do not play on the playground before or 

after school. The play equipment may only be used during the school day under staff supervision. 
  

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 



21 

 

Food and Drink in School 

School Fruit and Vegetable Scheme 

Each child is provided with a free piece of fruit or vegetable every day which they usually eat 

during the morning. These are usually apples, bananas, satsumas, pears or carrots.  

 

School Dinners 

All pupils in Reception, Year 1 and Year 2 in state funded schools in England will qualify for 

Universal Free School meals. 

 

     

 It would be fantastic if all the children had a cooked school dinner 

everyday.  However, we understand that there will be odd days 

when the menu isn’t to your child’s liking and you can send in a 

packed lunch. 

  

 

School lunches are cooked in our own kitchen; there is a choice of both main course and pudding 

including a vegetarian option daily (more information regarding how to order this will follow when 

your child starts staying for lunch).  Water and milk are provided to drink. The emphasis is on 

healthy meals using fresh, non processed ingredients, with many local and organic items.   

 

Mandy Jones, our catering manager, takes pride in knowing each child and providing popular yet 

healthy dishes.  

  

Pupil Premium Funding:  
 For those children whose parents are in receipt of Income Support, Job Seekers Allowance 

and Child Tax Credit (not Working Tax Credit) plus some others benefits the school receives 

additional funding called Pupil Premium.  If you are in receipt of any of these benefits it would 

help the school greatly if you were to either fill in an application form or provide the school 

with your National Insurance Number so that the school can qualify for the funding that will 

benefit your child. 

 If your application is successful, each year that your child is at Oldfield Park Infant School 

we will  

provide you with: 

 £50 towards the cost of School Uniform purchased from Scholars.  

 £50 towards the cost of family days out or out of school clubs. 

We are asking all Parent’s to complete an application form which is included in the New Parent 

Pack to ensure that no one will miss out on this opportunity for their child. Please hand this 

back to school as soon as possible so we can check any entitlements. 
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Packed Lunch Guidelines           

If you wish to provide a packed lunch on some days please make sure it is in a clearly named 

box. Please do your best to support the Guidelines issued by the Government below.  

The UK government produced packed lunch guidance to support the implementation of new 

school food standards for school lunches and ensure that all children benefit from eating 

quality food during the school day.   

The guidelines are: 

 One portion of fruit and one portion of vegetable or salad every day to be included in 

packed lunches 

 Meat, fish or another source of non-dairy protein should be included every day. Non 

dairy sources of protein include lentils, kidney beans, chickpeas, hummus and falafel. 

 An oily fish, such as salmon, should be included at least once every three weeks 

 A starchy food, such as bread or pasta, rice, couscous, noodles, potatoes or other 

cereals, should be included every day 

 A dairy food, such as semi-skimmed or skimmed milk, cheese, yoghurt, fromage frais 

or custard should be included every day  

 Include only water, still or sparkling, fruit juice, semi-skimmed or skimmed milk, 

yoghurt or milk drinks and smoothies 

 Snacks such as crisps should not be included. Instead, include vegetables and fruit 

(with no added salt, sugar or fat). Savoury crackers or breadsticks served with fruit, 

vegetables or dairy food are also a good choice 

 Confectionery such as chocolate bars, chocolate-coated biscuits and sweets should not 

be included. Cakes and biscuits are allowed but these should be part of a balanced 

meal 

 Meat products such as sausage rolls, individual pies corned meat and sausages / 

chipolatas should be included only occasionally 

Please make sure your child can manage the packaging independently and provide a spoon for 

yogurts.  

School Milk 

Free school milk is provided for children aged 4 years. After their 5th birthday this provision 

stops. We can supply children aged 5 and over with milk through ‘School Milk Services Ltd’ 

who contact parents via the school and organise delivery. Parents who wish their child to 

have milk will need to organise payment directly to the provider. Their telephone number is 

01934 510950 (Details provided on the form in your pack) 

 

 

http://www.bing.com/images/search?view=detailV2&ccid=d/9jziKr&id=CBD1F1752EC35DB50AB9F67FF97DF678D4670335&thid=OIP.d_9jziKrHol_4ATJoq8L3AE8DF&q=packed+lunch&simid=608053974950414260&selectedIndex=3&qpvt=packed+lunch
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Health and Safety 
The school places a high priority on safety. We have a secure site with entry points to the 

playground and school building accessed via a key fob system.  

  

A member of staff is on duty on the door between 8.50am and 9.00am.  

  

If you visit the school at any time please enter via the main entrance gate and doors, and speak 

to a member of the office staff.  They will be happy to help you, or fetch your child if you need 

to collect them for an appointment or other reason. 

  

We ask that all visitors to the school sign in at reception where you will be given either a lanyard  

or a sticker. 

  

Our playground is next to the footpath. We ask that parents avoid passing by during playtimes 

and trying to make contact with their children.  We discourage the children from talking to any 

passers by and we are highly vigilant with regards to this. 
  

Medicines In School 
Children are not allowed to bring drugs or medicines of any type to school including cough sweets 

etc. An exception to this can only be made in the case of prescribed medicines with the 

Headteacher's permission. 

We will ask you to complete a Medicine Form available from one of the administration team in 

the school  office.   

No medicines will be administered by staff unless this form is completed.   

All medicines are kept in a lockable cabinet or in the staff room fridge.  

If your child is prescribed a medicine that has to be taken up to three times daily it should usually 

be possible for all the doses to be given at home. 

Staff are not permitted to give non-prescription medicines such as Calpol or Aspirin.   

  

We have an Asthma Policy in school which allows children to use inhalers.  It is essential that 

the class teacher is informed so inhalers can be kept in a safe place away from other children.  

  

We ask that all parents of children with ongoing medical needs complete a Health Care Plan 

  

If your child has been sick or had diarrhoea, please keep them at home for 48 hours after 
the symptoms stop. Infections of this kind spread very quickly where young children are 
concerned.  
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First Aid 
We have a comprehensive Health and Safety Policy which we all follow. However, unfortunately 

accidents do happen. All accidents are recorded in an accident book and medical attention is 

administered by First Aid trained staff.   

Parents are contacted if additional medical care is considered necessary or if the child is 

particularly distressed.   

If parents/guardians are not available the named contact person will be telephoned.   

In the event of an emergency and if it is considered that a child needs hospital treatment  an 

ambulance will be called by the Headteacher or Deputy Headteacher and parents notified 

immediately. 
  

 

Emergency Contact Numbers 
When you register your child at the school you will be asked for emergency contact numbers.                       

Please ensure that these are kept up to date, in particular changes to mobile phone numbers. 
  

 

 

School Health Service 
The school nurse, Helen Mason, dentist and audiometrician (hearing) visit Oldfield Park to carry 

out routine health inspections, dental checks, vision and hearing tests. Should any problem be 

found, parents will be informed and further advice made available. 
  

 

 

 

 

 

 

 

 

 

 

  

 

 

 

http://www.bing.com/images/search?view=detailV2&ccid=cU%2bM9QZx&id=BA931CB85854F7045E00FC529A50F36AFCC096A2&thid=OIP.cU-M9QZxr8B9xL6G_rFjGwEsEH&q=dentist+cartoon&simid=608012159133683416&selectedIndex=0
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Behaviour in School 
Our behaviour policy and procedures aim to establish an environment of mutual respect where 

each person is encouraged to care for, consider and help others. 

 We believe that for young children school rules are best kept to a minimum but are designed for 

the safety and well being of all pupils.   

Our aim is to encourage self respect, self discipline and a sense of responsibility for one’s actions. 

We do, therefore, insist on considerate behaviour both in school and in the playground.   

We ask everyone to follow the ‘Golden Rules’ that apply everywhere in the school and are 

suggested by the children themselves. 
  

 

 

 

 

 

All adults working with children reinforce these rules.  The school has a positive strategy of 

rewarding good behaviour through praise, stickers and a variety of certificates and awards.  

Children who keep the rules throughout the week are able to enjoy ‘Golden Time’ on a Friday 

afternoon.   

Those who fail to keep the Golden Rules may not earn their full Golden Time entitlement. 

  

Continued unacceptable behaviour is a cause for concern and, if necessary, the class teacher or 

the Headteacher will contact parents to discuss individual concerns and how we might work 

together to support your child and improve the situation. 
  

Anti Bullying Policy  
We are extremely vigilant and seek to intervene quickly where behaviour is inappropriate and 

upsetting an individual or group of children. Although incidents of bullying are rare here we 

know that it can happen in any school.  

We have developed leaflets for parents and children so that our policies and guidelines are 

clearly explained to everyone. 

  

Through our programme of Personal, Social and Health Education, discussion in assemblies and 

our positive approach to behaviour all children are helped to realise that bullying is 

unacceptable. 

If you believe your child is made unhappy by the actions of others please talk immediately to 

the class teacher. 

  

Each year we plan and hold a ’Friendship Week’ to reinforce anti-bullying messages across the 

school community. 
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Playtimes 
The children are carefully supervised by members of the teaching and support staff at morning 

and afternoon play. At lunchtime they are cared for by our trained team of S.M.S.A.s (School 

Meals Supervisory Assistants) both in ‘The Hive’ and on the playground. 
  

Our Playground Rules 
We want playtime to be happy and safe for everyone.  

Therefore we do have a set of rules which are agreed with everyone in school. 
 

 

 

 

 

 

If these rules are not adhered to then children may be asked to take a little ‘time out’ and are      

reminded of how we wish them to behave and why. 
 

Our School Play Policy 
We believe that play is an essential part of a child’s day in school helping them to develop socially 

and emotionally as well as physically.  

 

Our playground has been designed to allow children the opportunity to be as creative as they 

want with their play with a variety of different materials and equipment available for them to 

select. 
  

  
 

 

 

 

 

 

 

 

Home School Links - working in partnership with parents. 
We believe that the development of positive relationships between home and school help 

children to be successful learners.  
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School Newsletters 

The school provides regular information to parents through our fortnightly newsletters. These 

are emailed home and uploaded onto our school website. A paper copy is also available from the 

school office. We ask parents to register for our email service which enables us to get 

information to you quickly. Please indicate e-mail address on the data collection form. 

Please take time to read the newsletters and make note of dates and events that effect your 

child.  

 

Class News Sheet  

We know that the youngest children are not always so good at keeping you informed about life 

at school or remembering messages. Therefore you will receive a weekly news sheet whilst 

your child is in reception. This will tell you about the learning that is going on and pass on any 

important messages. As your child moves into Y1 you will receive a fortnightly newsletter from 

our Y1 team and a termly newsletter from our Y2 team.  

 

Topic leaflets 

Each term you will receive a leaflet outlining the topic plans for the term so you know what 

your child will be learning about in school. The leaflet includes suggestions for activities that 

you might like to carry out as a family. Each term you are invited to help your child with a 

topic based project. 

 

Homework  

Homework is just one of the ways parents can support their child’s learning and reinforce skills 

that children are currently learning in school.  

Reading each evening is expected for all children and they are encouraged to bring home 
books at both their reading level and for interest. 
Other homework activities include a topic project, rainbow recall, doodle maths and spelling.  

 

 Information sessions for Parents 

We hold information sessions early in the school year for reading and maths. If you are unable 

to attend these please ask the class teacher for information on how we teach these so you can 

support your child at home.  

 

 Home School Agreement 

We have a home school agreement which outlines how home and school work together for the 

benefit of pupils. This is included in the new parents evening pack and we need this to be signed 

and  returned. 
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Progress evenings 

We offer several opportunities for parents to talk to the class teacher and view their child’s 

learning throughout the year. We aim to keep parents well informed about their child’s progress 

and needs. 

 Oct/Nov : a chance to meet with the class teacher at the beginning of the second term  

of the new school year. Individual appointments are offered with the chance to talk 

about how your child is settling into his / her new class and to discuss targets for 

learning. 

 March/April : an individual appointment with the class teacher to discuss progress and 

set new targets. 

 July : Annual Reports. 

 Regular meetings are also arranged for parents of children with Special Educational 

Needs. 

  

In addition to the above we also invite parents to a termly Open Afternoon to view some of 

the learning taking place in classes 
      
  

Parental Involvement 

We welcome parents to assist in the classrooms helping with activities planned by the teacher.  

Many parents enjoy working with children in school and we value their support and interest.  

Please tell your child's class teacher if you are interested in helping in the classroom or have a 

particular talent or skill to share with us. We often ask for help for special events such as 

educational visits or particular projects.  

 

 

 

 

Parent Teacher Association (P.T.A.) 

Parents automatically become members of the PTA while they have children attending the school.  

Various events are held during the year including Christmas and Summer Fayres which not only 

raise money but are enjoyable community events.  

  

The PTA helps with other school events and subsidises the cost of the children's educational 

outings, visiting theatre groups and the purchase of extra pieces of equipment for the school.  

All children in school benefit from the support and generous contributions from parents.  We 

encourage all parents to be involved either by helping to organise events, or supporting them.  

  

Being an active member of the P.T.A. is good fun. We usually hold informal meetings in school 

time when pre-school children are welcome to come along too, or in the evenings. 
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Extended School Provision. 

Oldfield Park Breakfast and After School Clubs 

We are very lucky to have our own Breakfast and After School Clubs known as ‘Oldfield Park 

Kiddlywinks.’ Kiddlywinks provides care for children in a safe, stimulating and happy 

environment, supervised by professional, experienced staff. 

The club is a private business run by Louise Stone and Izzy Wyatt, both experienced play 

leaders and aims to provide care exclusively for children attending Oldfield Park Infant 

School. In this way we are able to work together to provide the best possible care for children 

beyond the school day. 

  

Kiddlywinks is OFSTED registered and has received a very positive report each time it has 

been inspected. 

  

Breakfast Club is open from 7.45am.  Monday—Wednesday.  Currently the option of starting 

at 7.30am (Monday –Thursday) is available and incurs an extra cost of £2.00 per session.   

The breakfast club provides a calm start to the school day with a healthy breakfast being 

served to children who arrive before 8.30am. At 8.50am the children are escorted to their 

classrooms by the leaders who ensure that they are happy at the start of the school day. The 

cost is currently £5.50 per session. 

  

After School Club commences as school finishes and is open until 6.00pm. 

Children are escorted to the club by their class teacher or a teaching assistant. The cost is 

currently £10.25 per session. At After School Club a varied programme is provided daily 

including arts, sport, recreational and educational activities. There is a quiet area where 

children can read or rest. Healthy snacks and drinks are also provided. 

   

A fee review takes place in July each year and any increase in fees takes place from the 

September of that year. 

  

How to Book Places 

There is an initial ‘one off’ registration fee of £20 per family 

Places can be booked for regular use on one or more days of the week. Subject to availability, 

occasional or one off bookings can be made. All bookings have to be made at least one day in 

advance by completing a registration and booking form. 

  

We advise parents to let Kiddlywinks know as soon as possible if you are interested in any 

aspect of the child care services they provide. Places can become booked up quickly and some 

days are particularly popular and may be over subscribed. 

  

Further information is available from the After School Club leaders,  
Louise Stone on 07870 154142 and Izzy Wyatt on 07852 908829 

kiddlywinks@hotmail.co.uk 
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The information in this guide was correct at the time of printing. 

From time to time changes do occur and we always try to give plenty of notice 

usually via the school newsletter. 

  

If you require any further information about the school please do not 

hesitate to get in touch. 

  

If you feel that any important information was omitted from this guide please 

let us know and we will try to include it in our next edition. 
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Oldfield Park Infant School 

 

School Uniform Policy 

 

At Oldfield Park Infant we encourage all children to wear our school uniform. We believe that our uniform 

creates a sense of identity and community and protect the children from social pressures to dress in a 

particular way. We also believe that children should understand that we dress in particular way for school 

which distinguishes school life from leisure time and other occasions.  

We are proud of each of our logo and wearing school uniform helps to reinforce a sense of pride and 

belonging to our school community. 

 

Naming of items 

It is expected that all items of school uniform will be clearly and permanently named. 

 

Main items of uniform 

A range of school uniform items including sweatshirts, polo shirts and jackets are available with the 

appropriate school logo on them at a reasonable cost from our supplier ‘Scholars’.  

The schools regularly review their choice of supplier to ensure best value / quality for parents. 

 

School Uniform Expectations: 

 White or pale blue polo shirt with school logo 

 Blue sweatshirt or cardigan with school logo 

 Both boys and girls may wear navy, charcoal or dark grey trousers and the girls also have a choice of 
wearing navy, charcoal or dark grey skirts or pinafores. 

 The girls may wear blue and white checked dresses in the summer and the boys tailored navy blue, 
charcoal or grey shorts in the summer. 

 Both boys and girls may wear white, grey or black socks. 

 In the winter tights may be worn in plain grey, black or navy blue.  

 Black school shoes (no trainers and winter boots must be changes before class) 

 

Hair 

Long hair styles should be tied back for the school day. Extreme hair styles (for example emblems or 

patterns shaved into the side or back of children’s heads) and colours are not appropriate for school.  
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Jewellery 

Jewellery should not be worn for safety reasons. Children with pierced ears should wear studs. 

 

P.E. Kit 

For health and safety reasons all children change for Physical Education lessons.  

Our uniform consists of navy blue shorts and a royal blue T-Shirt with the school logo. Daps are required 

for games out doors. They are not required in YR until the late Spring Term. 

P.E. Kit is also available from ‘Scholars’. 

 

Book Bags 

Each child is expected to have a book bag to carry reading books safely to and from school. These are also 

available from ‘Scholars’. 

 

Water Bottles 

Children should bring a bottle of water to school daily. The container should be transparent and have a non 

spill lid. Suitable bottles are on sale in the school offices. 

 

Second Hand Uniform 

The PTA runs a ‘nearly new uniform shop’ to enable parents to purchase good quality items at a lower 

price.  

The school also keeps a number of spare second hand items which may be offered to parents free of 

charge where needed. We welcome donations of uniform items that are in good condition and no longer 

required. 

 

Other Considerations 

We are mindful that some children may be less able bodied or have specific cultural traditions. Wherever 

possible the school will make adaptations to the uniform that meet their needs and allow children to feel 

included. 

 

 

Reviewed by Governors 14/6/16. 
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AIM 

To ensure that all children receive their entitlement to a full education. 

 

RATIONALE 

We believe there are two main reasons why we should strive for maximum attendance and punctuality: 

 Every lesson in school is important and key to enabling each child to achieve their full potential. 

 Attendance and punctuality are essential life skills. 

 

Every child is entitled to full time education. Absence from any lesson or school experience can cause 

anxiety for the child as they miss the opportunity to continually build on their learning and participate 

fully in school life. Frequent absences, or absence for a block of time, can have a long lasting effect through 

the ‘learning gaps’ that are created in the child’s understanding. 

 

Attendance and punctuality are life skills which show an individual to be reliable, responsible and 

organised. It is the responsibility of both parents and the school, in partnership, to prepare the children for 

the future. We believe that positive attitudes towards attendance and punctuality will hold them in good 

stead through their lives and chosen careers. 

 

We ask that every parent helps their child achieve their potential by ensuring maximum attendance and 

punctuality. 

 

ATTENDANCE TARGETS 

The attendance target set for both schools is currently 100%.  Attendance is measured through attendance 

at two registration sessions per day, morning and afternoon. 

 

 

3 Step Action Plan to monitor and support full attendance at school: 

Step 1: If a child’s attendance is causing concern their parent/carer will receive a letter or notification from 

the school alerting them to the fact this could be a cause for concern. 

 

Step 2: If a child’s attendance falls further a request will be made to discuss this with the relevant 

Headteacher to identify if any support can be provided by the school. The CMEO (Children Missing 

Education Officer for BANES) will be alerted to the situation through the school’s termly attendance report. 

 

Step 3: If a child’s attendance falls further the CMEO will be alerted and work with the school to take the 

appropriate action to address the situation. 

 

 Oldfield Park Infant and Oldfield Park Junior Schools  

 

 

Joint Attendance and Punctuality Policy 

Reviewed 14/9/17 Jackie Watts, Dave Goucher and Claire McMurtry 

Approved  25/9/17 Oldfield Park Infant School Governing Body 
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CELEBRATION OF ATTENDANCE 

At OPIS attendance between 97% and 100% attendance is recognised in End of Year reports. The class with 

the best attendance each week is celebrated at assembly on Friday.   

 

At OPJS children achieving 97% (Bronze Award), 98% (Silver Award) and 100% (Gold Award) attendance 

are presented with their awards three times a year. Children achieving 100% attendance for the year are 

presented with a named presentation shield at the leavers’ assembly on the last day of the academic year. 

 

ABSENCE FROM SCHOOL 

Absences are recorded as either authorised or unauthorised.  

 

If a child is absent from school the appropriate school office should be informed before the start of the 

school day on the first day of absence to give reasons for the absence. 

 

If the school has not been informed by 9.30am on the first day of absence the parent / carer will be 

contacted to establish the reason why the child is not in school and to ensure that the child is safe.  There is 

an expectation that parents/carers will contact the school to provide daily updates if their child is ill. 

 

If contact cannot be made or the school is concerned about the child’s absence advice will be sought from 

the Children Missing Education Service (CMES). 

 

If a child is unwell, time will be needed at home to recover. Parents can support other families by ensuring 

that children with contagious illnesses are fully recovered before returning to school. 

 

If any child is frequently absent due to illness the school will contact parent /carers to arrange a meeting to 

discuss any issues and identify if any support can be provided. A letter will also be sent home requesting 

evidence of a doctor’s appointment or prescribed medicine for any future absence due to illness. 

 

This is in line with guidance from the schools’ CMES on recurrent absences due to illness. 

 

PLANNED ABSENCES DURING TERM TIME 

Any planned absences during term time are discouraged and have an effect on a child’s progress in school. 

 

The September 2013 DFE Statutory Guidance on School Attendance states that: 

 Leave of absence will no longer be granted for extended leave or family holiday. 

 The statutory threshold of 10 days leave no longer exists. 

 Leave of absence may only be granted where there are exceptional circumstances. 

 

Any request for leave in exceptional circumstances will be considered individually and forms must be 

completed in advance which are available from the school office. 
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PUNCTUALITY 

Registration takes place at the beginning of each morning and afternoon session.  

 

Morning registration at OPIS takes place at 9am and at OPJS at 8.55am.  Gates open at OPIS at 8.50am 

and at OPJS at 8.30am.  At OPJS children are called into class at OPJS at 8.45am whereby they will complete 

morning activities.  It is expected that all OPJS children will arrive by 8.45am so as to maximise their school 

day and learning opportunities. At OPIS we expect all children to be in class by 9.00am. 

 

Children arriving up to 10 min after registration (OPIS 9.10am and OPJS 9.05am) are marked as late (L). 

Children arriving after this time will not receive an attendance mark for the morning session and be classed 

as unauthorised. 

 

Persistent lateness will be followed up in a similar way to the ‘3 Step Action Plan’ as outlined previously. 

 

REPORTING TO PARENTS 

Parents receive a termly printout of their child’s attendance and punctuality. Attention is drawn to any 

concerns and may be followed up by letter or with a request to meet the parents. Reports may be generated 

at other times if necessary. 

 

RELATED POLICIES 

This policy has been written in line with the schools’ Child Protection Policy and other Safeguarding 

documentation. The schools are committed to safeguarding and promoting the welfare of children and 

expect all staff and volunteers to share this commitment. 

 

Our Attendance and Punctuality Policy has been put in place to ensure that attendance at both schools 

continues to improve and that the number of our children who miss school is kept to a minimum.  

 

Thank you for your continued support. 

 

Mrs Claire McMurtry  Mr Dave Goucher    

Headteacher of OPIS   Headteacher of OPJS 

 

 


